
COAST GUARD SPOUSES’ CLUB  
OF WASHINGTON, D.C. 

BY-LAWS 
 
ARTICLE I 
NAME 
The name of this organization shall be the Coast Guard Spouses’ Club of Washington, D.C., 
herein afterward referred to as the CGSC. 
 
ARTICLE II 
PURPOSE 
The purpose of this organization shall be to provide a friendly atmosphere which will support the 
morale and well-being of Coast Guard families, and to engage in such charitable and social 
activities as the members deem proper. 
 
ARTICLE III 
MEMBERSHIP and DUES 
Section A. The membership shall be comprised of: 
1. Regular Members 

a) The spouses of active-duty, retired, and reserve Coast Guard members. 
b) The spouses of Public Health Service members. 
c) Widows or widowers of Coast Guard members. 
d) Members of the Coast Guard active or retired. 

2. Associate Members 
a) Spouses of other military service members.  
b) Any other person interested in the purpose of the CGSC. 
c) Associate Members shall have the right to attend meetings, vote, and hold committee 

chairmanships. 
d) Associate Members will not be eligible to hold the office of President or Vice President. 

3. Honorary Members 
a) The spouses of the Commandant, the Vice-Commandant, the Deputy Commandant for 

Mission Support, the Deputy Commandant for Operations, and the Master Chief Petty 
Officer of the Coast Guard shall be Honorary Members of the CGSC. 

b) Honorary Members are not required to pay dues but shall have the rights of regular 
members except the right to vote and hold office. 

c) Honorary Members who wish to have the right to vote may do so by paying the 
membership dues. 

d) Additional Honorary Members shall be approved annually by the Executive Board and 
exceptions to this policy may be made at the discretion of the Executive Board. 

Section B. Dues 
1. The annual dues of all Regular and Associate Members of the CGSC shall be set annually by 

the outgoing Executive Board on or before May 1st.  
2. The annual dues for Regular and Associate Members shall be the same. 



3. Dues are payable at the beginning of the Club year, June 1st. Members not paying their dues 
for the Club year by October 31th will be removed from the CGSC mailing list; will not 
receive newsletters; and will be ineligible for participation in CGSC activities.  

 
ARTICLE IV 
MEETINGS AND VOTING 
Section A. Regular meetings of the CGSC shall be held monthly September through May and at 

such times as approved by the Executive Board for the purpose of conducting business.  
Section B. A quorum shall consist of members present. Any motion, in order to be carried, must 

be approved by a majority of the eligible voting members present. 
Section C. Special meetings of the general membership may be called by the President or by the 

President at the request of the Executive Board. 
 
ARTICLE V 
NOMINATIONS AND ELECTION OF OFFICERS 
Section A. The officers of the CGSC shall be President, Vice President, Secretary, Treasurer, and 

Assistant Treasurer. They shall take office immediately following their installation by the 
Honorary President or an Honorary Vice President. 

Section B. The spouse of the Commandant of the Coast Guard shall be Honorary President of the 
CGSC and a member of the Executive Board. The spouses of the Vice Commandant, the 
Deputy Commandant for Mission Support, the Deputy Commandant for Operations, and the 
Master Chief Petty Officer of the Coast Guard shall be Honorary Vice Presidents of the 
CGSC and members of the Executive Board. 

Section C. The officers shall serve a term of one year, with the exception of those appointed to 
fill a vacancy. 

Section D. Regular and Associate Members in good standing are eligible for election to office. 
The offices of President and Vice President shall be filled by Regular Members. Only one of 
these positions may be filled by the spouse of a retired Coast Guard member. 

Section E. The Executive Board shall elect a nominating committee from the regular 
membership which shall consist of a chairman and two to four members. This committee 
shall nominate a slate of candidates consisting of at least one nominee for each office, who 
have consented to serve. This slate shall be announced at the March general membership 
meeting. Additional nominations may be made from the floor with the consent of the 
nominee. 

Section F. The officers of the CGSC shall be elected at the April meeting by a majority vote of 
the Regular and Associate Members. They shall take office immediately following their 
installation at the last regular meeting of the CGSC year. They shall hold offices for one year 
or until their successors are elected. No officer shall be eligible to serve for more than two 
consecutive terms in the same office. 

Section G. Vacancies in any office except the Presidency shall be filled by the Executive Board. 
 
ARTICLE VI 
DUTIES OF THE OFFICERS 
Section A. The President: 
1. The President shall call and preside at all meetings. 



2. The President shall put to vote all questions regularly moved, seconded, and discussed, and 
shall decide all question of order. The President shall make no motion or vote on any 
questions unless the CGSC shall be equally divided, in which case the President will cast the 
deciding vote. 

3. The President shall call a meeting of the Executive Board at any time deemed advisable and 
ensure that all Board Members are notified. 

4. The President shall appoint the Chairpersons of all Standing Committees. 
5. The President shall appoint Special Committees as the need arises and the President shall be 

a member, ex-officio, of all existing committees, with the exception of the nominating 
committee. 

6. The President shall represent the CGSC at the JAFOWL committee or shall appoint a 
representative. 

7. The President shall keep a President’s Book as a record of all meetings which shall be turned 
over to the successor. 

8. The President is a member of the Executive Board.  
Section B. The Vice President: 
1. The Vice President shall preside in the temporary absence of the President and shall succeed 

to the presidency if the President is unable to complete a full term of office. 
2. The Vice President shall assist the CGSC President in the duties of that office. 
3. The Vice President shall attend all meetings, and serve as Chairman of the Program 

Committee. 
4. The Vice President shall advise with the Membership Committee at the Welcome Tea for the 

general membership. 
5. The Vice President shall keep a current calendar of CGSC events. 
6. The Vice President shall act as parliamentarian or shall appoint a parliamentarian. 
7. The Vice President shall establish and chair the Bylaws Committee. 
8. The Vice President shall be responsible for gifts as approved by the Executive Board. Gifts 

will not exceed a cost of $50.00 without approval of the Board. 
9. The Vice President is a member of the Executive Board.  
Section C. The Secretary 
1. The Secretary shall be the custodian of the permanent records of the CGSC. 
2. The Secretary shall keep the minutes of all CGSC meetings and shall present those minutes 

at the succeeding meeting, unless dispensed with a vote of the members. 
3. The Secretary shall be able to produce the bylaws at all meetings. 
4. The Secretary shall handle all correspondence and keep an archive file. 
5. The Secretary is a member of the Executive Board. 
Section D. The Treasurer 
1. The Treasurer shall receive all funds belonging to the CGSC and shall keep an account of all 

dues, receipts, and expenditures. 
2. The Treasurer will use the Pentagon Federal Credit Union as the Club Banking Institution 

and have signature cards for the Treasurer, the Assistant Treasurer, and the President. 
3. The Treasurer will be present at each meeting to collect monies. If unable to attend, the 

Treasurer will ensure that the Assistant Treasurer assumes this responsibility. 
4. The Treasurer shall report the state of the treasury at the monthly general meetings. 



5. Accounts shall be balanced monthly and shall be audited by an auditor appointed by the 
Executive Board at the end of the CGSC year, or before turning over the account to the 
Treasurer’s successor. 

6. The Treasurer shall pay bills for budgeted expenditures for the operation of the CGSC. 
7. The Treasurer may make disbursements up to $100 as authorized by the President for non-

budgeted expenditures. Disbursements of over $100 shall require a majority vote of the 
Executive Board members and two authorized signatures.  

8. A minimum balance of at least one thousand dollars ($1000) in the Club Banking Institution 
shall be carried over for the new CGSC year.   

9. The Treasurer will prepare a proposed budget for the upcoming year with assistance from the 
Executive Board. The budget shall be presented for approval at the first regular general 
meeting of the year. 

10. The Treasurer is a member of the Executive Board.   
Section E. The Assistant Treasurer 
1. The Assistant Treasurer shall assist the Treasurer in the performance of duties, shall assist 

with budget preparation, and shall automatically succeed the Treasurer if the office becomes 
vacant. 

2. The Assistant Treasurer shall be Chairman of the Membership Committee. 
3. The Assistant Treasurer is a member of the Executive Board. 
Section F. Officers of the CGSC are expected to attend all scheduled meetings. 
Section G. Officers shall submit a written report of their activities for the year. This report should 

include recommendations for their office’s next year budget and must be submitted in 
triplicate (one copy to the President, one copy to successor, one copy to the Secretary for the 
permanent records) by June. 

 
ARTICLE VII 
EXECUTIVE BOARD 
Section A. The officers of the CGSC, the chairpersons of all Standing and Special Committees, 

and the Honorary Presidents and Vice Presidents, shall constitute the Executive Board. 
Section B. The Executive Board shall have general supervision of the affairs of the CGSC 

between business meetings and shall perform other duties as specified in the bylaws. 
Section C. Standing and Special Committee chairpersons are expected to attend all scheduled 

meetings. 
Section D. The Executive Board shall meet monthly at the call of the President; special meetings 

may be called by the President or at the request of twenty-five percent (25%) of the 
membership of the Board. 

Section E. The Executive Board shall be responsible for the conduct of all business of the CGSC, 
financial and otherwise.  

Section F. Any member seeking reimbursement of funds from the CGSC shall have thirty (30) 
days from the date of the event to turn in their receipts to the treasurer. If receipts are not 
turned in within thirty (30) days, the member assumes financial responsibility and will not be 
reimbursed. 

Section G. A Quorum shall consist of a minimum of five members of the Executive Board. For a 
motion to pass, it shall be approved by a majority of those present.  

 
ARTICLE VIII 



STANDING COMMITTEES AND THEIR DUTIES 
Section A. The Club may have the following Standing Committees, the chairpersons of which 

shall be regular members of the Executive Board, have one vote, and shall attend all 
regularly scheduled meetings thereof:  

1. Communication Committee 
2. Finance and Budget Committee 
3. Historian Archivist Committee 
4. Membership Committee  
5. Program Committee 
6. Newsletter Committee 
7. Ways and Means Committee 
8. Scholarship Committee 
9. Outreach Committee 
10. Arlington Services Committee 
Section B. The duties of the Standing Committees shall be as follows: 
1. The Communication Committee will be chaired by the CGSC web site manager, and will 

work to update and maintain the CGSC web site with new and current information.  
2. The Finance and Budget Committee shall be chaired by the Treasurer of the Club and shall 

publish the approved annual budget of the Club with the first newsletter following budget 
approval. 

3. The Historian Archivist Committee shall record events during the year and keep the CGSC 
scrapbook and historical documents. 

4. The Membership Committee shall be chaired by the Assistant Treasurer.  
a. It shall encourage new membership, collect dues, and turn those monies over to the 

Treasurer. It shall keep a complete file of Regular, Associate, and Honorary members and 
their addresses.  

b. It will be responsible for updating, compiling, publishing, and distributing a directory of 
members to the general membership. 

5. The Program Committee shall be chaired by the Vice President of the CGSC. 
6. The Newsletter Committee shall publish and distribute to the membership a monthly CGSC 

Newsletter containing information relevant to CGSC activities.  
7. The Ways and Means Committee shall be responsible for such fundraising activities (within 

the confines of the approved budget) as are necessary to provide adequate funds for the 
operation of the CGSC. Such fundraising activities shall be with the approval of the 
Executive Board. 

8. The Scholarship Committee shall promote the scholarship program, coordinate with 
MOAA’s Educational Assistance Program, work with the Treasurer to determine the number 
of scholarships to be offered, connect with recipients, and report back to the Club. 

9. The Outreach Committee shall organize charitable activities for the CGSC, with the approval 
of the Executive Board. Examples are the Holiday Project and disaster relief. 

10. The Arlington Services Committee shall assure that the CGSC is represented at burials of 
Coast Guard personnel and their dependents at Arlington National Cemetery.  

Section C. The chairpersons of Standing Committees may appoint from among the members of 
the CGSC any number of members to that committee. The committee members shall not be 
considered to be members of the Executive Board. 



Section D. Each committee chairperson shall prepare an annual report summarizing the activities 
and duties of its year, including expenses incurred and recommendations for succeeding 
committees. The annual report shall be submitted at the last regular meeting of the CGSC 
year. Copies shall be provided to the President, the succeeding committee chairperson, and 
the Secretary for the permanent records. 

Section E. Standing and Special Committees may be created, changed or abolished at the 
discretion of the President with the approval of the Executive Board. 

 
ARTICLE IX 
SPECIAL COMMITTEES 
Section A. The CGSC may have the following Special Committees, the chairpersons of which 

shall be regular members of the Executive Board and may attend Executive Board meetings 
at their discretion, their duties being primarily that of liaison:  

1. Armed Forces Hostess Association Liaison 
2. Bridge Committee 
3. Joint Armed Forces Officers Wives Luncheon Liaison 
4. Fisher House Liaison 
5. Military Officers Association of America (MOAA) Liaison  
6. Race For The Cure Liaison 
7. Vinson Hall Liaison 
8. Retiree Council Liaison 
Section B. The duties of the Special Committees shall be as follows: 
1. The Armed Forces Hostess Association Liaison shall assure that the Coast Guard is 

represented at the Association office. The Liaison will encourage CGSC members to 
volunteer in serving at the Pentagon location. 

2. The Bridge Committee shall organize Bridge activities in Virginia and in Maryland/DC as 
needed. 

3. The Joint Armed Forces Officers Wives Luncheon (JAFOWL) Liaison shall act as a 
communicator between the JAFOWL Committee and the CGSC. The JAFOWL Liaison is 
appointed by the Honorary President and performs a committee job as assigned by the 
JAFOWL committee. The President represents the CGSC. 

4. The Fisher House Liaison organizes and delivers dinners during the CGSC year to Fisher 
House. The Liaison will also represent the CGSC at Fisher House dedications and events and 
provide informational updates as needed. 

5. The Military Officers Association of America Liaison shall act as a communicator between 
MOAA and the Executive Board 

6. The Race for The Cure Liaison works with a representative from Coast Guard Headquarters 
and solicits CGSC member participation on Team Coast Guard. 

7. The Vinson Hall Liaison represents the CGSC within the residential retirement facility. 
8. The Retiree Council Liaison shall act as a communicator between the Retiree Council and the 

Executive Board.  
Section C. The chairpersons of Special Committees may appoint from among the members of the 

CGSC any number of members to that committee. The committee members shall not be 
considered to be members of the Executive Board.  

Section D. Each committee chairperson shall prepare an annual report summarizing the activities 
and duties of its year, including expenses incurred and recommendations for succeeding 



committees. The annual report shall be submitted at the last regular meeting of the CGSC 
year. Copies shall be provided to the President, the succeeding committee chairperson, and 
the Secretary for the permanent records. 

 
ARTICLE X 
PARLIAMENTARY AUTHORITY 
This club shall adhere to the policies and practices set forth in the current edition of Robert’s 
Rules of Order, Newly Revised. 
 
ARTICLE XI 
AMENDMENTS 
These Bylaws may be amended at any regular meeting of the general membership by a two-
thirds (2/3) vote of the regular members present. The Bylaw amendment must be published in 
writing at least 30 days prior to the vote. 
 
ARTICLE XII 
BYLAW REVIEW 
The Vice President shall establish and chair a Bylaw Committee to review the bylaws every five 
years or as needed. 
 
ARTICLE XII 
DISSOLUTION 
In the event of the dissolution of the Coast Guard Spouses’ Club, all remaining assets, after 
paying all its indebtedness, shall be donated to the Coast Guard Mutual Assistance Fund. 
 
Revised: 02/2015 

 
 


