
CONSTITUTION AND BYLAWS OF THE NATIONAL 
COUNCIL OF COAST GUARD SPOUSES' CLUBS 

 
 

Date: April 8, 2015 
 

ARTICLE I 
Name 

 
The name of this organization shall be the National Council of Coast Guard Spouses' Clubs (hereafter National 
Council). The fiscal year shall be 1 July through 30 June. This organization shall be non-profit. 
 

ARTICLE II 
Purpose 

 
The National Council, located in Washington, D.C., is an advisory organization composed of both Coast Guard 
officer and enlisted spouses. The Council provides guidance regarding the development of by-laws and the 
suggested structure of affiliated local spouses’ clubs by whatever name they are known. The Council issues 
Certificates of Affiliation; advises, upon request, existing clubs, and aids in the establishment of new spouses’ 
clubs; aids in the dissolution of existing clubs; provides material support to spouses’ clubs; provides educational 
information on current Work/Life concerns; and serves as a liaison between the Office of Work Life Staff and 
the spouses' clubs. 
 

ARTICLE III 
Council Membership 

 
Section 1. The Council consists of the Executive Committee and the Honorary Advisory Committee. 
 

(a) The Executive Committee shall consist of  a Chair, a Vice Chair, a Secretary, a Treasurer, Bylaws 
Advisor and at least two Communications Directors.  Members of the Executive Committee 
participate in deliberations of the Executive Committee and perform other functions assigned by 
the Chair or Vice Chair.  

 
(b) Each member of the Executive Committee is elected according to this Constitution and each must 

hold current membership in an affiliated local spouses’ club.  Except as otherwise provided in this 
Constitution, members of the Executive Committee may reside anywhere. 

 
(c) Subcommittees may be created to perform specific functions or tasks. Subcommittees consist of 

volunteers who are members of affiliated clubs and who are selected by the Chair or Vice Chair 
and which performs functions assigned to it either at the direction of the Chair or Vice Chair or by 
the Executive Committee as a whole.       

 
(d) The Honorary Advisory Committee shall consist of the spouse of the Commandant, the spouse of 

the Vice Commandant, and the spouse of the Master Chief Petty Officer of the Coast Guard, and 
the spouse of the Coast Guard Reserve Force Master Chief. 

 
Section 2. Only members of the Executive Committee shall have the right to vote. In the event of a tie vote, the 
Chair will vote. 
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ARTICLE IV 
Meetings 

 
Section 1. The National Council shall meet on a regular date to be decided by the National Council members at 
the first meeting of the year and shall conduct at least three meetings per year.  Either the Chair or Vice Chair 
may call additional meetings when necessary. 
 

(a) The Council may conduct business at regularly scheduled meetings with or without a quorum.  A 
quorum is required to conduct business at any other meeting.   

 
(b) A quorum shall consist of no less than a majority of the Executive Committee. 
 
(c) Decisions requiring a vote must be made by a quorum. 

 
 

ARTICLE V 
Nomination and election of the Executive Committee 

 
Section 1. Each January the Chair or Vice Chair shall appoint from the Executive Committee a three person 
Nominating Committee. 
 
Section 2. The Nominating Committee shall present a slate of persons who have consented to serve for positions 
on the Executive Committee. The Nominating Committee shall make every effort to develop a slate that is a 
cross-section of Coast Guard spouses. Every attempt shall be made to ensure this board consists of no less than 
two spouses of enlisted personnel, and that the members of the Executive committee currently reside in the 
Washington D.C. area 
  

(a)   The Chair and Vice Chair shall serve for a term of two (2) years and each shall be elected in 
alternate years.  The Chair and Vice Chair shall be either spouses of, or active duty members.  The 
chair and Vice Chair may serve no more than two (2) successive terms, but may be selected to 
serve in another office of the Council at the conclusion of their term. 

 
(b)   The two Communications Committee Directors shall each serve for terms of two years and shall be 

elected in alternate years.  They may serve no more than two successive terms.   
 
(c)    The Secretary shall serve for a term of two (2)  years and shall be elected the same year as the 

Chair. And may serve no more than two successive terms. 
 
(d)   The Treasurer and the Bylaws Advisor shall each serve for terms of two years and shall be elected 
        in alternate years. They may serve no more than two successive terms.   
 
(e)  No member may serve on the Executive Committee for more than six consecutive years. 

 
 
Section 3. The slate of nominees shall be placed on ballots which shall be posted to the website and emailed no 
later than 01 April to each affiliated spouses' club. The slate shall be accompanied by a brief biography of each 
nominee. A vote of the clubs responding by 15 May shall constitute a quorum, and a majority thereof shal1 
resolve the election.  Each club will have one vote for each position.  
 
Section 4. Any vacancy occurring among the officers shall be filled by appointment of the Chair and confirmed 
by a vote of the board members  for the remainder of any unexpired term. 
 
Section 5. Installation of members of the Executive Committee shall be no later than 30 June of each year.  
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ARTICLE VI 
Duties of the Executive Committee 

 
Section 1 a. The Chair shall: 
 

(a)   Schedule and preside at all regular meetings and have the right to call any additional meetings as 
necessary. They shall put to a vote all motions presented, seconded, and discussed, and shall 
decide all questions of order.   

 
(b)   Appoint a chair of any necessary committees, and shall act as coordinator of such committees. 
 
(c)   Be an ex-officio member of all committees with the exception of the Nominating Committee. 

 
(d)   Be the custodians of the permanent records of the National Council. 
 
(e)   Serve as National Council's liaison to the Office of Work Life Staff at Coast Guard Headquarters. 
 
(f)   Maintain records and a job description for a period of five (5) years. 
 

If the Chair is unable to complete a full term, the office shall remain vacant until the next regular election. The 
Vice Chair shall preside as the acting Chair and finish out that year alone, until such time as the next regular 
election occurs. 
 
Section 1 b. The Vice Chair shall: 
 
 (a)  Preside in the temporary absence of the Chair and shall succeed to the position of Chairman if the  
       Chairman is unable to complete a full term of office. 
 
 (b)  Assist the Chair in the duties of that office. 
 
 (c)  Attend all meetings. 
 

(d) Keep a current calendar of National Council meetings and events 
 
(e) Notify members of meetings 

 
Section 2. The Secretary shall: 
 

(a) Keep minutes of all meetings. 
 
(b) Maintain a current list of all Council members with their addresses and telephone numbers. 
 
(c) Distribute minutes of the meetings. 
 
(d)   Handle such correspondence as is delegated by the Chair. 
 
(e)  Maintain a current file of names and addresses of all affiliated spouses’ clubs. 
 
(f)  Access online bank statements and retain a copy for inclusion in the minutes. 
 
(g)   Maintain the email account and keep record of the administrative password 

 
(h)   Serve as historian and, as such, maintain all records from the beginning of National Council. 
 

Section 3. The Treasurer, who will serve as chair of the Finance Sub-Committee if one is created, shall: 
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(a) Be custodian of all National Council funds, keeping complete, accurate records of all receipts and 
disbursements, and depositing all funds to the credit of the National Council to such depositories as 
may be approved by the board. 

 
(b) Report all transactions and the financial condition of the Council at all meetings. 

 
(c) Receive the mailed bank statements. 
 
(d) Prepare an annual report, and upon completion of the term of office, shall have the books audited 

by a qualified person not affiliated with National Council and shall turn over all monies and 
records to a successor. 

 
(e) Maintain records for a period of at least seven (7) years. 
 

Section 4. The Bylaws Advisor, who will serve as chair of the By Laws Sub-Committee if one is created, shall: 
 

(a) Update and distribute new club membership information. 
 
(b)   Advise and guide in the formation of new clubs. 
 
(c)   Review and approve bylaws of new clubs seeking affiliation with National Council as well as 

amendments of revision to bylaws of affiliated clubs, and maintain files thereof. 
 
(d)   Serve as Parliamentarian for the National Council. 
 
(e)  Maintain records, bylaws and correspondence of all active clubs for a period of seven (7) years. 

 
Section 5. The Communications Directors shall: 
 

(a)  Work with a sub-committee which shall be responsible for the National Council’s communications 
and media, including the Web site.  

 
(b)   Serve as historian and, as such, maintain all records from the beginning of the National Council  
 
(c)  The Communications Directors shall circulate information of interest to affiliated spouses’ clubs         
 and ombudsmen via the National Council’s liason to the Office of Work Life staff at Coast 
 Guard Headquarters. 
 
(d)  Maintain records for a period of five (5) years. 
 

Section 6. All officers shall keep records of all incoming and outgoing monies for their perspective committee, 
and will provide copies of records to the Treasurer at each meeting with receipts attached.  
 
Section 7. Each Executive Committee member at the end of their term shall prepare a report summarizing the 
activities and duties of its term, including expenses incurred and recommendations to succeeding committee 
members.  The report shall be submitted by the end of the fiscal year. Copies shall be provided to the Chairman, 
the succeeding Executive Committee member and the Secretary for the permanent records. 
 
Section 8. All National Council Executive Committee members shall assist with the Council's programs and 
projects as needed. 
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ARTICLE VII 
Financial Oversight 

 
The treasurer will select one other member of the Executive Committee to be a signatory. 
 
 

ARTICLE VIII 
Parliamentary Authority 

 
The current edition of Robert's Rules of Order, Newly Revised shall be the parliamentary authority for the 
conduct of business for the organization.  Any vote will require a majority of those voting to be effective. 
 
 

ARTICLE IX 
Affiliated Spouses’ Clubs 

 
Section 1.  The National Council will issue Certificates of Affiliation to qualified spouses’ clubs. 
 
Section 2.  A spouses’ club is qualified if it has been sanctioned to operate by a Commanding Officer in 
accordance with Commandant Instruction 1750.6 (series).  Spouses’ clubs may serve all local Coast Guard 
spouses, or the spouses of a particular segment of the Coast Guard, such as officers, enlisted personnel, or retired 
personnel.  Spouses’ clubs may include the spouses of civilian employees.   
 
Section 3.  Affiliation entitles a spouses’ club to the support of the National Council.     

 
 

ARTICLE X 
Amendment 

 
The Constitution and Bylaws may be amended at any regular meeting of the National Council by a majority 
vote of the members present, provided that the amendment has been submitted in writing at the previous meeting.  
The Bylaws must be reviewed every two years. 
 

ARTICLE XI 
Dissolution 

 
In the event of the dissolution of the National Council, all remaining assets, after paying all its indebtedness, 
shall be given to Coast Guard Mutual Assistance. 
 
 
 
 
 


